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I. O01ue nmos10:xxeHUA
1. bubnmoreka sBusieTcs CTPYKTYypHbIM mnoapazaencHuem MBOVY  Jlumeir  Nel,
YYaCTBYIOIIMM B Y4eOHO-BOCIUTATEIBHOM TpoOIlecce B LEIsIX oOecredeHusl IMpasa
YY9aCTHHKOB 00pa30BaTELHOTO TMporecca Ha OECIIaTHOE IOJIh30BaHUE OWOIMOTEYHO-
UH(OPMAIMOHHBIMU PECYPCAMHU.
2. [lesTenbHOCTh OMONMOTEKU YTBEPKIAEHO TUPEKTOPOM B COOTBETCTBUU C YCTABOM JIMLIES.
3. Henn mkonbHOM OMOIMOTEKH COOTHOCSTCS C LENSAMU Juies: (GopMupoBaHHE OOIIEH
KyJbTYpPhl JUYHOCTA OOYYAIOIIMXCS HAa OCHOBE YCBOEHUS O005A3aTEIIBHOIO MHUHHUMYyMa
comepxkaHusi 00Ieo0pa3oBaTEIbHBIX NPOTPAMM, WX ajanTaius K KU3HA B OOIIECTBE,
CO3JJaHUE OCHOBBI  JJII  OCO3HAHHOIO BBIOOpPAa M TOCIEAYIOIIEr0  OCBOECHMS
npodeccuoHaNbHBIX 00pa30BaTEIbHBIX MPOTPAMM.
4. lllxonbHas OuONMOTEKA PYKOBOJCTBYETCS B CBOEH JeATEIbHOCTH (penepaibHbIMU
3aKOHaMH, ykazamu U pacnopsokeHusmu  IIpesunenta Poccuiickon  @enepanuu,
IIOCTAHOBJICHUSIMU U pacnopsbkeHusmu  I[IpaBurensctBa Poccuiickonn  Penepanuu,
pemienusiMu  MunuctepctBa oOpa3zoBanus Poccuiickoit  ®eneparnuu, WHCTPYKIUSIMU
MunucrepctB Poccuiickoit ®@enepanuu, ycTaBOM JHULES, MOJIOKEHUEM O OMOIHOTEKE,
YTBEPAKIAECHHBIM JTUPEKTOPOM LIKOJIBI.
5. Tlopsimok moOJIb30BaHUS HMCTOYHMKAMU HMH(POpPMAlLMU, TEPEYCHb OCHOBHBIX YCIYT H
YCIOBUSL MX MpeocTaBieHUs onpenerstorces [lonoxkeHrneM o IIKOJIBHON OMOIMOTEKE U
[TpaBunamMu NoJIb30BaHUS MIKOJIBHONU OMOIMOTEKOM, YTBEPKACHHBIMH JUPEKTOPOM IIKOJIBI.
6. Jluumeil HeceT OTBETCTBEHHOCTh 3@ JOCTYNHOCTh M KayecTBO OMOIMOTEYHO-
UH(OPMAITMOHHOTO 00CITYKUBaHUS OUOITMOTEKH.
7. Opranu3zanus o0CIyKMBaHUSI YHaCTHUKOB 00pa30BaTENbHOIO MpOLecca MPOU3BOJUTCS B
COOTBETCTBUM C MPABWIAMH TEXHUKH O€30MACHOCTH W MPOTHUBOIMOXAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMHU.
I1. OcHoBHBIE 3a1a4N
9. OCHOBHBIMU 33J]a4aMU IIKOJILHOW OMOTMOTEKH SIBIISIOTCS:
a) o0ecreyeHHe ydacTHHKaM oOpa3oBaTeIBbHOTO Tpolecca -  00ydarommmcs,
NeJaroruieckuM  paOOTHHUKAM, POJIUTENSIM  (MHBIM ~ 3aKOHHBIM  TPEICTABUTEIISIM)
oOyyJaroruxcsi (manee - MOJB30BaTENsIM) - JOCTyMa K WH(OpMaIuu, 3HAHHUSAM, HUICSM,
KyJIbTYPHBIM IIEHHOCTSIM IOCPEICTBOM HCIOJIb30BaHUS OMOIMOTEYHO-UH(POPMAIITMOHHBIX
pPECypCOB IIKOJbI HA Pa3IMYHBIX HOCUTENSX: OyMaxkHOM (KHWXHBIA GoHI, (oHA
MEePUOANYECKUX U3IaHUIN); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETHU) U MHBIX HOCUTEIISIX;
0) BOCIIUTaHUE KYJIbTYPHOTO M T'PaKJAHCKOTO CaMOCO3HAHHUSA, MOMOIb B COLMAIM3AIUU
00yJaromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;
B) (QopMHUpPOBaHWE HABBIKOB HE3aBUCHUMOTO OHMOJMOTEYHOTO IOJh30BATENs: OOydYCHUE
MOUCKY, OTOOPY M KPUTHUECKOU OLIeHKE HHPOpMaLIUK;
I') COBEPIICHCTBOBAHME MPEIOCTABISEMbIX OMOIMOTEKON YyCIyr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(POPMALMOHHBIX  TEXHOJOTMH U  KOMIBIOTEpU3ALMH  OMOJIMOTEUHO-
UH(OPMAITMOHHBIX TPOIECCOB, GOPMUPOBAHNE KOM(POPTHON OMOIHMOTEUHOM CPEIbI.
II1. OcHoBHBIEC QyHKIMH
10. Ins1 peann3aiii OCHOBHBIX 3a/1a4 OUOIMOTEKA:

a) popmupyet pona 6ubIMOTEUHO-UH(DOPMALIMOHHBIX PECYPCOB LIKOJBI:



* KOMIUIEKTYET YHHBEPCAJIbHBIH (OHA YYEOHBIMHU, XYJAOKECTBCHHBIMHU, HAYYHBIMH,
CIIPAaBOYHBIMHU,  TEJATOTHYECKUMHW W HAYYHO-TIOMYJSIPHBIMH  JOKyMEHTaMH  Ha
TPaJMIIMOHHBIX U HETPAJAULIMOHHBIX HOCUTENSIX UHPOPMAIIUK;

* nonoJtHsieT PoH1 HHGOPMAIIMOHHBIMU pecypcaMu ceTu HTepHeT;

0) cozmaet HHGOOPMAITMOHHYIO MPOTYKITHIO:

* OCYILIECTBIIAECT aHATUTUKO-CUHTETUYECKYIO NTepepadoTKy MH(GOpMAIIIH;

* OpraHu3yeT M BEAET CIpaBOYHO-OMONMorpaduyeckuil anmapar: Katajiord (anhaBUTHBIM,
CHUCTEMATUYECKUI), KAPTOTEKU (CUCTEMATUYECKYI0 KAapTOTEKy CTaTel, TeMaTH4YeCKue
KapTOTEKH ), SJIEKTPOHHBIA KaTaJIOT;

* pazpabaThIBaeT pPEKOMEHJATENIbHbIE OuOIHOTrpaduyeckre MmocoOus (CIUCKH, O0030pHI,
yKazaTelu U T.11.);

* oOecnieurBacT MHGOPMHUPOBAHKE MOJIb30BATENEH 00 MHPOPMAIIMOHHON MPOAYKIUY;

B) ocymiecTBisieT auddepeHIIMpoBaHHOE OUOIMOTEUHO-UH(POPMAITMOHHOE 00CITYKUBAHUE
00yYaroIMXCs:

e OpraHuszyeT oOy4YeHHWE HaBBIKAM HE3aBUCHUMOTO OWOJMOTEYHOTO TIOJIB30BATENIS |
noTpeduTenss uMHOpManuu, COACUCTBYET HHTErpallMd KOMIUIEKCAa 3HAHWM, YMEHHH u
HABBIKOB pabOThI C KHUTOU U WH(OpMaIUEi;

* OKa3bIBacT UH(POPMAIIMOHHYIO MOJJIEPKKY B PEIICHUH 3a/1ay, BO3HUKAIOIINX B Mpoliecce
uX yueOHOM, caM00Opa30BaTebHON U JOCYTOBOM JIEATEIHHOCTH;

r) ocymecTBiseT nuddhepeHInpoBaHHOE OMOIMOTEUHO-UH(POPMAITMOHHOE 0OCTYKUBaHUE
NeJaroruaeckux paboOTHUKOB:

* BBIABISCT WH(POPMAIMOHHBIE TOTPEOHOCTH WM YIOBIETBOPSET 3alpOChl, CBS3aHHBIC C
0o0y4eHreM, BOCIIUTAHUEM U 3JI0POBLEM JICTEH;

* BBIIBJISET WH(MOPMAIIMOHHBIE TMOTPEOHOCTH W YAOBIETBOPSET 3aMpochl B 00JIaCTH
NearoruIeCKuX MHHOBAIMI M HOBBIX TEXHOJIOTH;

* comelcTByeT MNPOodeCCHOHANBHOW KOMIICTEHIIUH, TOBBIINICHUIO  KBaJTU(UKAIIHH,
MIPOBEJICHUIO aTTECTAIINH;

* co3maer OaHK Meaarormueckoi MHQPOpMalMU KaK OCHOBBI €IMHOW WH(OpMAIMOHHON
CITY>KOBI 00111e00pa30BaTENHLHOTO yUpexKICHUS, OCYIIECTBIISIET HAKOIUICHHE,
CHUCTEMaTH3aIMI0 HHGOPMAITUH TI0 TIPEAMETaM, pas3iejiaM U TeMaMm;

* OpraHusyeT JOCTyln K OaHKy IMeJaroruyeckod uH@opMaiuu Ha JIOOBIX HOCUTENSX;
MIPOCMOTP AJIEKTPOHHBIX BEPCUH MEAATOTUUECCKUX U3TAHUM;

* OCYHISCTBIACT Tekyliee wuHGopMUpoBaHue (IHU HHPOpMAIMU, O030pbl HOBBIX
MOCTYIJICHUH © TyOJauKaruii), WHGOPMHUPOBAHUE PYKOBOJCTBA IIKOJBI IO BOMPOCAM
yIpaBJICHHUS 00Pa30BaTEIIBHBIM ITPOIIECCOM;

* CIT0COOCTBYET MPOBEACHUIO 3aHATHI 10 GOPMUPOBAHUIO HHHDOPMAIIMOHHON KYIBTYPHIL,
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1) ocyiecTBisieT quddepeHnpoBaHHOe OUOINOTEYHO-UHGOPMAIIMOHHOE 00CITYKUBaHUE
ponuTeneit (MHBIX 3aKOHHBIX MPEACTABUTENCH ) 00yJatoNuXCsl:

* YIOBJIETBOPSET 3alpOChl TOJIb30BaTeNe W MHGOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOJIMOTEKY;

* KOHCYJBTHPYET TIO BONpPOCAM OpraHu3alldd CEMEHHOr0 UTEHUS, 3HAKOMHUT C
uHdOpMaIuei o BOCIIUTAHUIO IETEH;

* KOHCYJIbTHUPYET I10 BOIIPOCcCaM y4eOHBIX U3IaHUHN JJIs1 00yJaroIUXCsl.
IV. Opranuzanus aesiTeJIbHOCTH 0MOJIMOTEKH



11. llIkonbHas 6uOIMOTEKA 1O CBOEH CTPYKTYpE AEIUTCA Ha aDOHEMEHT, YUTAIbHBIN 3al,
OT/IeN1 YYeOHUKOB U OT/I€]T METOAMYECKON JTUTEPATYPHI MO MPEIMETaAM.

12.  bubnunoreyHo-uHGOPMAIIMOHHOE OOCIY)KHUBAaHHE OCYIIECTBIIIETCS Ha OCHOBE
OUOIMOTEYHO-MH(POPMAIIIOHHBIX PECYPCOB B COOTBETCTBUH C YU€OHBIM U BOCIIUTATEIHHBIM
IUTAaHAMU JIMLIES, TPOrpaMMaMu, MPOSKTaMH U IJIAHOM PaOOThI MKOJIbHOU OMOTHOTEKH.

14. B uensix obGecrieueHus MOACpHU3AIMU OUOIMOTEKH B YCIOBUAX HH(POpMaTHU3AINU
o0pa3zoBaHMsl M B MpeJiesax CPeACTB, BbIACIAEMbIX YUPEIUTEISIMU, JUIEH oOecrieyuBaetr
OMOJIMOTEKY:

. rapaHTUPOBAHHBIM ¢uHaHCHpPOBaHHEM KOMILUIEKTOBaHUS OUOIMOTEYHO-
MH(OPMAITMOHHBIX PECYPCOB (B CMETE YUPEKICHUS BHIBOJAUTCS OTIEIBHO);

* HeOOXOIUMBIMHU CITY>KEOHBIMU M TIPOU3BOJICTBEHHBIMU TTOMEIICHUSIMU B COOTBETCTBUH CO
CTPYKTYpoil OHUOJIMOTEKM W HOpMaTHBaMH IO TEXHUKE OE30MacHOCTU SKCILTyaTalluu
KOMITBIOTEPOB ~ (OTCYTCTBHE  BBICOKOM  BIIQXXHOCTH, 3allbUICHHOCTH  IOMEUICHUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEH WM AIIEKTPOMPOBOAIICH MBLUTH) U B COOTBETCTBUU C
noyiocxkenusmu CanlluH;

* TEIEKOMMYHUKAIIMOHHOW M KOMHUPOBAILHO-MHOXHUTEIFHON TEXHUKON M HEOOXOAMMBIMU
IPOrpaMMHBIMH MPOAYKTAMMU;

* PEMOHTOM M CEPBUCHBIM O00CTYKHUBAaHUEM TEXHUKHU U 000pYAOBaHUS OMOJINOTEKH;

* OUOIMOTEYHON TEXHUKOW M KaHUEISIPCKUMHU MTPUHAIEKHOCTSIMH.

15. JIuuel co3maeT ycloBHs JJisl COXPAHHOCTU anmapaTrypbl, 00OpPY0BaHUS U UMYIIECTBA
OHOIMOTEKU.

16. OTBETCTBEHHOCTh 332 CUCTEMATUYHOCTh U KaU€CTBO KOMIIEKTOBAaHUSI OCHOBHOTO ()OHJIa
OMONMMOTEeKH, KOMIUIEKTOBaHHWE Y4YeOHOro (oHIa B COOTBETCTBUM C (eAepaibHbIMU
NepeyHsIMU YYEOHUKOB M Yy4e€OHO-METOJMYECKUX W3JaHUM, CO3AaHUE HEO0OXOIUMBIX
YCIOBUM N7l JEATENbHOCTH OWONIMOTEKHM HECET AMPEKTOP IIKOJIBI B COOTBETCTBUHU C
YCTaBOM HIKOJIBI.

17. Pexxum paOoOThl MIKOJBbHOW OMOJMOTEKH OMpENeseTcsl 3aBeAYIOINM OUOINOTEKOM
(OubnuoTekapeM) B COOTBETCTBMM C MpaBUJIaMU BHYTPEHHErO paclopsiika JHles u
yTBepxKaaercsa aupekropom. [Tpu OTpENEICHUH peXuMa paboThl  OMOTMOTEKH
peyCMaTPUBACTCS BBIJCICHUE:

- JIByX 4YacoB pabouero BPEMEHH €XEJIHEBHO Ha BBIMIOJHEHHWE BHYTPH OMOIMOTEYHOU
paboTHI;

- OJTHOTO pa3a B MECSI —CaHUTAPHOTO JHS, B KOTOPbIA 00CIy>)KMBaHUE IMOJIb30BaTENC HE
TIPOU3BOIUTCS,

- HE MEHEe OJJHOTO pa3a B MECSI] METOJJUYECKOTO JHSI.

V. Ynpasaenue. llITaTbl

18. VYmpaBienue wIKOJBbHON OUOIMOTEKOM OCYIIECTBISIETCS B COOTBETCTBHHM C
3aKOHOJATENBCTBOM Poccurickon @enepanuu U ycraBoMm Jluues.

19. OOG1iee pyKOBOJICTBO AESITEIBHOCTHIO MIKOJIBHOW OUOIMOTEKN OCYIIECTBIISIET JUPEKTOP
JIntes.

20. PyKOBOJCTBO IIKOJBHON OHMOIMOTEKON OCYIIECTBIACT 3aBEAYIOUIUNA OHOJIMOTEKOM
(OubnmoTekaphb), KOTOPBIM HECET OTBETCTBEHHOCTh B Mpe/esiax CBOEH KOMIETEHIIMU Mepe]
OOLIECTBOM U JUPEKTOPOM JIHIIES, OOYUJAIOIIMMHCS, UX POIUTENAMU (MHBIMH 3aKOHHBIMU
NPEICTAaBUTENSIMU) 32 OPTaHU3AIUIO U PE3YJIbTaThl JEATEIILHOCTH IIKOIbHON OMOIMOTEKN B



COOTBETCTBUU C (GYHKIIMOHATHHBIMA 00S13aHHOCTSIMH, MPEeyCMOTPEHHBIMH
KBTM(PUKALMOHHBIMU TPEOOBAHUSMHU, TPYJOBBIM IOTOBOPOM U YCTABOM JIUIIES.

21. 3aBeayromuii OubIMoTEeKON (OMOIMOTEKaph) HA3HAYAETCS TUPEKTOPOM JIHUIIES,, MOXKET
SBJIATHCA WICHOM IEIaroruyeckoro KOJUIEKTHBA U BXOJUTh B COCTaB MEAaroruyeckoro
coBeTa 0011e00pa30BaTENLHOTO YUPEKICHUS.

22. 3aBenyronmii  6mbnuoTexoit (OuOMMOTEKaph) pa3pabaTbiBaeT U MPEICTaBISET
JTUPEKTOPY IIKOJIBI HA YTBEPIKICHUE CIEAYIONINE JOKYMEHTHI:

a) MoJIoXKeHHe 0 OMOIMOTeKe, MpaBUIa MOJIH30BAHUS OMOIMOTEKOM;

0) CTpYKTYpy U IITaTHOE pacnucaHue OMOIMOTEKH, KOTOphIE pa3pabaThiBAIOTCSl HA OCHOBE
00BbEMOB padoT, OMPEICIICHHBIX MOJ0KEHUEM O IIKOJIbHON OMOIIMOTEKE C UCIIOJIb30BAaHUEM
«MexoTpaciieBbIX HOPM BpPEMEHHM Ha MPOIECCHl, BBIMOIHSIEMbIE B OHOJIMOTEKAX)
(IToctanoBnenne MuHHCTEPCTBA TPyJa U COLMANTBHOTO pa3BuTHs Poccutickoit deneparuu
ot 3 deBpans 1997 r. Ne 6);

I') IJITAHOBO-OTYETHYIO IOKYMEHTAIIUIO;

1) TEXHOJIOTHYECKYIO IOKYMEHTAIUIO.

23. [lopsimoK KOMIUJIEKTOBAHUS 1ITATa IKOJIHHOM OUOIMOTEKH PErJIAMEHTUPYETCSI YCTaBOM
JUIIesl.

24. B nensx obecnieuenus audPepeHmpoBaHHON paOOThl MIKOJLHONW OMOIMOTEKH MOTYT
BBOJIUTHCA JOJDKHOCTH: 3aBEIYIOIINI OMOINOTEeKOM, OMOIMOTEeKaph.

25. TpynoBble OTHOIICHHS PAOOTHUKOB INKOJHHOM OHOTMOTEKM W CPEAHEM IIKOJIbI
PETrYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJDKHBI MPOTHUBOPEUUTH
3aKOHOIaTeNnbCTBY Poccuiickonn deaepauun o Tpyzae.

VI. IIpaBa n 00s13aHHOCTH OHOJINOTEKH

26. PaOOTHHUKY HIKOJIBLHON OMOJMOTEKH UMEIOT IIPaBo:

a) CcaMOCTOSATENHHO BBIOMpaTh (OpMBI, CpeACcTBA W METOABl  OMOJIMOTEYHO-
uH(OPMAITMOHHOTO O0CTYKUBaHUSI 00Pa30BaTEIBLHOTO W BOCHHUTATEIBHOTO TPOIIECCOB B
COOTBETCTBUHM C IENSIMU M 3aJa4aMH, YKa3aHHbIMA B YCTaBe JIMIES W TOJOXEHHH O
IIIKOJIbHOH OMOJIMOTEKE;

0) TPOBOAUTL B YCTAHOBIICHHOM TMOpPSAKE (PaKyIbTaTHBHBIC 3aHATHS, YPOKA M KPYKKHU
OonbnmoTeuHo-ouOaMorpaduuecKnx 3HaHU U HUHPOPMATMOHHON KYJIbTYpPHI;

B) PEKOMEH0BATh NICTOYHUKH KOMIUICKTOBAHUS HH(OPMAITMOHHBIX PECYPCOB;

I') U3BIMATh U PEATM30BBIBATH JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBUM C MHCTPYKIIUEH IO
ydety 6ubnmoTedHoro GpoHma;

1) ONpEACHATh B COOTBETCTBUM C TMpPaBUJIAMH IIOJIH30BAHMS IIKOJBHOW OMOIMOTEKOH,
YTBEPAKIAECHHBIMU JAUPEKTOPOM JIHIESA, U MO COIVIACOBAHUIO C POJUTEIHLCKUM KOMHUTETOM
WIN TIOTIEYUTETLCKUM COBETOM BHJBI M pa3Mephl KOMIIEHCAIIMU yIiepOa, HAHECEHHOTO
TOJIB30BATEIISIMH OMOJIMOTEKH;

€) UMETb €KETOAHBIN OTITYCK B COOTBETCTBHHU C JIOKAJIbHBIMU HOPMATUBHBIMH AKTaAMH;
) OBITh MPE/ICTABIICHHBIMU K PA3JIMYHBIM (hOpMaM MOOIIPEHHUS,;

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu B pabote
OMOJIMOTEYHBIX aCCOLIMAIINN WA COIO30B.

27. PaboTHUKHN OMOIMOTEK 00A3aHBbI:

a) 00ecreyuTh MOJIb30BATENIIM BO3ZMOKHOCTH PabOThl ¢ MH()OPMAILIMOHHBIMU PECypCcaMu
OMOJINOTEKHU;

0) nHbOPMUPOBATH MOJIB30BATENCH O BUAAX MPETOCTABISIEMbIX OMOIMOTEKON YCIIyT;



B) 00€CIeYnTh HAyUYHYIO OpraHu3auio (GOHI0B U KaTajIoroB;

r) popmupoBaTh POHIBI B COOTBETCTBHM C YTBEPKIACHHBIMU (efepaabHbIMU MEPEUHIMU
yueOHBIX  M3JaHuM, 00pa3oBaTelIbHBIMKM  MpOrpaMMamMH  JIHIEs, HHTepecaMmu,
HOTPEOHOCTSIMU U 3allPOCAMU BCEX NMEPEUHCICHHBIX BBILIE KATETOPUI MOJIB30BATENEH;

)  COBEpPIICHCTBOBAaTh  HMH(MOpPMAIIMOHHO-OMONMorpadguueckoe U OMOJIMOTEUHOE
o0cyKMBaHUE MMOJIH30BATEIICH;

€) obecrneuynBaTh COXPAHHOCTh HCIOJB30BaHUS  HOCUTENeW uHOpManuu, UX
CHUCTEMaTHU3AIINIO0, pa3MEIICHUE U XPaHEHUE;

) 00ecreunBaTh PeKUM paOdOTHI IIKOJIBHON OUOIHOTEKY;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSKE TIEpe]] AUPEKTOPOM JTUIIES,

1) TIOBBIIIATh KBATU(UKAIIUIO.
VII. IIpaBa u 0013aHHOCTH 0JIb30BaTe el 0M0IMOTEeKH
28. [Tonp3oBaTenn OMOIUOTEKH UMEIOT IIPaBO:

a) MOJy4aTh MOJHYI0 MHPOpMAIUIO O cocTaBe OubImoTeyHoro ¢hoHaa, HHGOPMAIMOHHBIX
pecypcax U NpeoCTaBIsIeMbIX OUOINOTEKON yCilyTax;

0) MOJB30BaTHCS CHPABOYHO-OMOIMOrpadruueckum annapaTom OMOINOTEKH;

B) MOJy4YaTh KOHCYJIBTAIIMOHHYIO MTOMOIIH B TIOMCKE U BEIOOPE NCTOUHUKOB MH(DOPMALINK;
') MOJy4aTh BO BPEMEHHOE MOJb30BAHUE HAa A0DOHEMEHTE M B YUTAJIBHOM 3aJi€ II€YaTHHIE
U3JIaHUs U IpYrHe UCTOUHUKH HH(OPMALINK;

11 ) IPOJJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMH;

€) mosyyaTh TemaTuyeckue, ¢akrtorpaduueckue, yTOUHsSIOMME W OubOIMOrpaduyeckue
CIPaBKHU Ha OCHOBE (poHAa OMOINOTEKH;

’K) y4acTBOBaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOIHOTEKOM;

3) oOpatmatscs AJis pa3penieHus] KOHPIMKTHON CUTYyallud K TUPEKTOPY JTUIIEs.
29. Ilonp3oBaTeNy MIKOJbHON OMOINOTEKN 00s3aHBI:

a) coOIoAaTh MpaBuiia MOJIH30BAHUS IITKOJIBHOM OMOIMOTEKOM;
0) 6epexHO OTHOCUTHCS K MIPOU3BEICHUSAM 1e4aTh (HEe BBIPHIBATh, HE 3aru0ATh CTPAHMII, HE
JieN1aTh B KHUTaX MOJIYEPKUBAHUs, IOMETKH ), UHBIM IOKYMEHTaM Ha pa3JInYHbIX HOCUTEIISX,
000py1I0BaHUI0, UHBEHTAPIO;

B) TOJIJICP)KUBATH MOPSAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIe OMOIMOTEKH,
PacroJIOKEHUs] KapTOUEK B KaTaJIOTrax M KapTOTeKax;

I) TOJb30BaThCA IIEHHBIMU M CIPAaBOYHBIMU JOKYMEHTaMH TOJIbKO B TIOMEUICHUH
OMOJIMOTEKH;

1) yOenuThes IpH NMOJyYeHUH JOKYMEHTOB B OTCYTCTBUU J1€(DEKTOB, a MpU OOHAPYKEHUU
npoun@opmupoBaTh 00 3TOM  paboTHHKa OuOMMOTEKHM. (OTBETCTBEHHOCTH 32
oOHapyXeHHbIE 1e(PEKTHI B CAABAEMbIX IOKYMEHTAX HECET MOCIEAHHIA M0JIb30BATEIb;

€) PpacIuChIBaTbCS B YHUTATEIbCKOM (OPMYJIpe 3a KaXAblil MOJYyYEHHBIH TOKYMEHT
(uckiroueHue: ooyuaromuecs 1-4 kinaccon);
) BO3BpaIaTh TOKyMEHTHI B IIKOJbHYIO OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHl IIKOJbHOW OHOMMOTEKM (Y4EOHHKH TIOJTYy4YEHHbIE Ha BpeMs
oOydYeHHs, KHUTH TOJIyYCHHbIE BO BPEMEHHOE TMOJIb30BAHUE ) B CIIy4ae MX YTPaThl WIIH
MOpYM WM PABHOIICHHBIMH, JTMOO KOMIICHCHPOBATh YIIEpO B pa3Mepe, YCTaHOBICHHOM
IpaBUJIaMH MOJb30BAHMS IKOJbHON OMOIMOTEKOM;

M) TMOJIHOCTBHIO PACCUMTATHCS C IIKOJHHOW OMOIMOTEKOM MO MCTEUYEHUU CPOKa OO0ydYeHUS
WM paboThI B JIMIICE.



30. [Topsiok 1OIB30BaHUS MIKOJBHONW OMOIMOTEKOM:

a) 3amuCh B MIKOJBHYIO OMONMOTEKY OOYYarOMIMXCS TPOU3BOAUTCS IO CIHCOYHOMY
COCTaBy KJlacca, IMENarorMYeCKUX W WHBIX PAaOOTHUKOB IIKOJBI - B WHIUBHUIYyAIBHOM
MOPSAKE, POJAUTENICH (MHBIX 3aKOHHBIX MPEICTaBUTENCH) 00yJaroOmuXCs - 1O MacropTy;

0) mepeperucTparys Mojab3oBaTeNeH MKOJIbHOW OMOIMOTEKH TPOU3BOIUTCS €KET0/THO;

B) JIOKYMEHTOM, IIOATBEPKIAIOIMIMM TIPaBO TIOJIb30BAHUS OWOIMOTEKOM, SBISETCS
YUTATEIBCKUN HOpMYIISIp;

r) 4yuTaTe’abckuii Gopmynsap (UKCUpYET AaTy BBIAAYM MOJB30BATENIO JOKYMEHTOB W3
¢dona GUOIMOTEKN U UX BO3BpAIICHUS B OMOINOTEKY.

31. [lopsimok moab30BaHUs a00HEMEHTOM:

a) TMOJB30BATEIM UMEIOT MPABO TMOJYYUTh HA JIOM M3 MHOTOTOMHBIX W3JIaHUW HE Oojiee
JIBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH TIOJIb30BaHUS JOKYMEHTAMM:

- yueOHMKH, YyueOHbIEC TOCOOUS - yUeOHBIH ro;

- HAy4YHO-TIONYJISIpHAasi, TO3HABATENbHASA, XY/J0)KECTBEHHAs JIUTeparypa - 14 nHei;

- IEPUOINYCCKIE 3TaHus, N3JaHuUs TTOBBIIICHHOTO CIIpoca - 7 THEH;

B) IIOJIb30BATE€IM MOTYT MPOJIUTH CPOK IOJb30BaHUSI JOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IMOJIH30BATEICH.

32. IlopsaOK MOIB30BAHUS YUTAIBHBIM 3AJI0M:

a) JIOKYMEHTBI, peHa3HauYeHHbIE /1711 paOOThI B UNTAJIHLHOM 3aJI€, Ha JJOM HE BBIJAIOTCS,

0) DHIMKIONEANH, CIPABOYHHUKH, PEIKHUE, IICHHBIE W HMMEIONUECS B CAMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIJJAIOTCS TOIBKO /I paOOTHI B UUTAILHOM 3aJI€;

33. [lopsimok paboThl ¢ KOMIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 0Opa30BaTEILHOIO Mpoliecca MPOU3BOAUTCS IO
rpaguKy, YTBEPKJACHHOMY JHPEKTOPOM IIMKOJIBI W B TMPUCYTCTBUU COTPYIHHKA
OMOJIMOTEKH;

0) pa3permraeTcsi paboTa 3a OJJHUM IEPCOHATBLHBIM KOMIIBIOTEPOM HE OoJiee ABYX UETOBEK
OJTHOBPEMEHHO;

B) paboTa C KOMIBIOTEPOM MPOU3BOJIUTCA COTJIACHO YTBEPX ACHHBIM CaHUTAPHO-
TMTUEHUYECKUM TPeOOBaHUSIM.



